Painswick Meeting Rooms Project

Detailed Results of the Survey of the Meeting Rooms

The Survey:

The survey of meeting rooms formed one part of the Painswick Meeting Rooms Project – work commissioned by the Parish Council.  A survey of current users of meeting rooms and a parish wide survey or residents formed the other two parts.  The latter has been deferred so as to coincide with a survey for the Parish Plan.

A standard questionnaire was issued to all potential known meeting room providers in the parish of Painswick in summer 2008 (mostly in August), and a copy was posted on the internet at the same time.  A good response was achieved, including all the main meeting rooms.

In a number of instances, I have assisted in the collection of the information for these questionnaires, or discussed responses with the person completing the questionnaire.  Some of the questionnaires are incomplete.
Copies of the completed questionnaires are attached.  They provide a base of information that is available for detailed analysis.  
	Page
	Meeting room / hall

	
	

	
	Edge

	3
	Edge Church

	6
	Edge Village Hall

	
	

	
	Painswick

	9
	Christ Church

	12
	Christ Church Hall

	15
	Church of Our Lady & St Therese

	18
	Croft Primary School – School Hall

	21
	Falcon Inn – The Shires

	24
	Friends Meeting House – Meeting Room and “School Room” upstairs

	27
	Golf Club – Bar/Restaurant

	30
	Library – Main Hall

	33
	Library Meeting Room (upper floor)

	36
	Painswick Centre – Main Hall

	39
	Painswick Centre – Cotswold Room

	42
	Painswick Centre – Green Room

	45
	Painswick Centre – Skittle Alley 

	48
	Recreation Ground Pavillion

	51
	Richmond Painswick – Auditorium 

	54
	Rococo Garden – Bothy

	57
	Rococo Garden – Orangery

	60
	St Mary’s Church

	63
	St Mary’s Church Rooms

	66
	Town Hall – Lower Hall

	69
	Town Hall – Upper Hall

	
	

	
	Sheepscombe

	72
	Sheepscombe Church

	75
	Sheepscombe Village Hall

	
	

	
	Cranham

	78
	Cranham Church

	
	

	
	Pitchcombe

	81
	Pitchcombe Village Hall

	
	


Two responses were received from outside the parish – Cranham Church and Pitchcombe Village Hall.  They are included in this document for information, though strictly outside the terms of reference of the survey.

The Edgemoor Inn, The Woolpack Inn, The Butchers Arms and The Royal Oak indicated that they did not have meeting rooms for hire.  

The former Lounge Bar at the Painswick Centre is being redeveloped, but not as a potential meeting room for hire.

The following venues were also invited to participate, but no response had been received by the time this report was compiled.
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Further copies of this report or individual survey responses may be downloaded from the website: www.painswicketc.org.uk/meetingrooms. 
Peter M Rowe, 9 March 2009

Meeting Rooms Survey

Location:  Edge 

Room name:  Edge Church

	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Church is used for services and socials MAX capacity: 120 occupants.



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Plain rectangular space 31ft X 32ft.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Stone walls and stone floors.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

There are stained glass windows which cannot be covered.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Radiators run by oil.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Pews.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

None.



	8.  Parking:  

Please indicate what parking arrangements are available

Parking on lay-by outside approx 8 cars spaces.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

CD player.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

None.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Entrance porch.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Hand rails fitted.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.


	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Usually free

Service on Weds

Usually free

Services

Afternoons

Usually free

Usually free

Usually free

Evenings

Free

Free

Free



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Changes are planned removal of pews and a kitchen including installing water.



Name of person completing pro-forma:  Reverend Elizabeth Ward

Date: 9 November 2008
Meeting Rooms Survey

Location:  Edge
Room name:  Edge Village Hall

	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Hall is available for public hire, subject to prior bookings.  No activities after midnight permitted.  MAX capacity: 100 occupants.  Hall is used sporadically for village events (eg. theatricals, WI, play group, quiz nights, jumble sales and meetings).  It is also hired for private events (eg. Scottish country dancing).



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Plain rectangular space: 12.8 x 6 m in area and 2.4 m height.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Plain cream paint in good condition. Painted wooden, single-glazed windows down both long walls. Suspended wooden floor.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Six fluorescent strips, providing sufficient lighting for all types of events.  Darkness can be created by closing curtains.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Night store radiators plus wall-mounted fan heaters, providing sufficient warmth for normal usage.  No air-conditioning.  Ventilation by extractor fan and/or opening doors at either end. 



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

80 stackable chairs plus 12 large and 12 small collapsible tables.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

One ladies and one mens lavatory. 



	8.  Parking:  

Please indicate what parking arrangements are available

Parking is limited: only two drop-off spaces outside.  Parking is also possible along adjacent lane and down one side of the village green, but hirers are required to provide a parking attendant and keep access clear for residents and the emergency services. 



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None normally, although a portable audio system can be made available, by arrangement. 



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Recently redecorated small, but fully equipped, adjoining kitchen (hot water, refrigerator, sink, electric cooker, microwave and storage units).  Serving hatch to main hall.  Crockery and glasses also available.  Facilities are sufficient to cater for events of 50+ people. 



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No special bar facilities. Although the Hall is licensed for events, sale of alcohol is subject to making Temporary Event Notices under the Licensing Act 2003.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

No foyer: only a small access corridor, plus cloaks.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited storage is available by arrangement.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

The Hall is down a steeply sloping country lane, so is difficult to reach by wheelchair unaided, unless by car.  The building is a single-story structure.  One low step up from drop-off area.  Hand rails fitted and a portable ramp is available. 



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Picturesque village setting by village green.  Ships’ bell, plus period village photographs.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Variable, but often unused (25%).

Week-days

Saturdays

Sundays

Mornings

Usually free, except on Fridays.

Usually free, subject to booking

Usually free, subject to booking

Afternoons

Usually free, subject to booking

Usually free, subject to booking

Usually free, subject to booking

Evenings

Variable, subject to booking

Variable, subject to booking.

Variable, subject to booking



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Windows in need of replacement: no funding secured as yet. Options for improving energy conservation and local generation to be investigated.



Name of person completing pro-forma:  Michael Buckland-Smith (Secretary of Village Hall Committee)
Date: 9 November 2008
Meeting Rooms Survey

Location:  Painswick, Gloucester Street
Room name:  Christ Church
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Normally not for public hire.  Free use given in December to Painswick Singers and Croft School for Christmas Carol Concerts, and for Christian Aid week.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Main church.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Painted 8+ years ago.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

6 five bulb fixtures hung from ceiling.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas central heat, works very well.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Fixed pews.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 mens toilet; s ladies toilet – access to disabled.




	8.  Parking:  

Please indicate what parking arrangements are available

On street.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Small kitchen area; 1 sink.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Vestibule.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Ramp into Church.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

100%
Afternoons

Evenings



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None.



Name of person completing pro-forma:   John Rohrbeck
Date:  25 August 2008
Meeting Rooms Survey

Location:  Painswick, Gloucester Street
Room name:  Christ Church Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available – except Sunday until 1.00 p.m.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Rectangular.  16m x 6m;  height 8m.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Painted 8+ years ago.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

3 fluorescent light fixtures hung by chains from ceiling.

Room darkening curtains in one window.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Central gas heat, works very well.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

8  6ft folding tables, 8  3ft folding tables.

Approx 55 chairs.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 mens toilet; 2 ladies toilets



	8.  Parking:  

Please indicate what parking arrangements are available

On street, only.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No stage; users provide own equipment.

None available.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Kitchen 6m x 4m and kitchen annex 6m x 5m.

Fridge, freezer, cooker all in good working order.  Crockery and glasses available.  Washing up facilities.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None – direct entrance to Hall.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

No disabled toilet, though level entrance from street for disabled to enter.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Mondays and Tuesdays year round
Most Saturdays booked
100%
Afternoons

Twice a month
Evenings

Once a month
And during Christian Aid week..


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None.



Name of person completing pro-forma:   John Rohrbeck
Date:  25 August 2008
Meeting Rooms Survey

Location:  Painswick, Friday Street
Room name:  Church of Our Lady & St Therese
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Only available fro church services.  Used by ecumenical groups as well as the catholic community.



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Redecoration about to start.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

8 hanging light bulbs.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Storage heaters, keep us warm enough on Sundays.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Can seat up to 60 downstairs and 30 upstairs.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

None.



	8.  Parking:  

Please indicate what parking arrangements are available

None of our own.




	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

None – except 1 kettle, 1 sink and some plastic mugs.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None for outside users.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

One handrail at the entrance to help people up the three steps.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

-

-

100%

Afternoons

-

-

-

Evenings

-

-

-




	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None.




Name of person completing pro-forma:  Clare Haynes
Date:  30 September 2008
Meeting Rooms Survey

Location:  Painswick, Churchill Way
Room name:  The Croft Primary School - School Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Available in evenings and weekends in school term time.  Also during the day in school holidays.

The Lettings Policy defines three categories of letting – activities run for the benefit of pupils, community activities and commercial lettings.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Approx 12m x 11m.

Ceiling slopes from 2.6m to approx 5m


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Good condition.  Last decorated 3 years ago.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Strip and wall lights.

Thick curtains to create darkness in daylight.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

School central heating in winter.

Several windows and ceiling fans.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

16 large trestle tables.

26 benches (each sitting 4).  Rack of 54 folding chairs.  

Further chairs from classrooms (seats 100).



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Adult/disabled toilet near hall.

One further adult toilet and 3 sets of children’s toilets.



	8.  Parking:  

Please indicate what parking arrangements are available

2 small car parks, taking approx 20 cars.

Small amount of parking on road.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Large screen fixed to wall.

OHP available.

Stage lighting (limited use).

CD/audio system with microphone.

‘Soundfield’ audio system.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Small kitchen off hall.  Sink, cooker, water heater on wall, fridge.

Cups and saucers can be borrowed by agreement.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

School entrance hall/waiting area.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None except for existing lets.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Full disabled access to buiding.

Disabled toilet.

Sloped path to school building.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Piano.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

100% term time

5% in holidays
5%
5%
Afternoons

100% term time

5% in holidays
5%
5%
Evenings

25%
10%
-


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

-



Name of person completing pro-forma:   Janet Hoyle
Date:  1 September 2008
Meeting Rooms Survey

Location:  Painswick, New Street 

Room name:  The Shires, Falcon Inn
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Yes.  Typically: Business/club meetings - Mon-Fri 8am-5pm; weddings etc at the weekend.  Other by arrangement.  Can seat 50 people or so.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Approx: 35ft x 12ft x 7ft high.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Traditional with wood beams.  Decorated 4/5 years ago.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

16 wall lights.
Curtains and special curtain over door can create reasonable darkness during daytime.  


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Radiators – effective.
Ventilation. – windows.  No air conditioning.  



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Seating and tables can be adjusted for event.  Typically can seat up to about 55.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Men: 1 cubicle and urinal; Women: 1 cubicle.  Toilets also in main building.



	8.  Parking:  

Please indicate what parking arrangements are available

Parking available for about 25 cars.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Screen

Large TV that can also be connected to computer for presentations

Audio facilities including surround sound


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Full catering available from staffed kitchen.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

Full bar facilities, staffed.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

None at present.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Darts board, pool table, bowling green.

Courtyard outside with wooden tables/benches and sunshades.


	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

2 per month

Afternoons

Evenings

Not normally available

Not normally available
Not normally available
Occasional other bookings during the year.



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None



Name of person completing pro-forma:  Mr John Pearson)
Date:  8 March 2009
Meeting Rooms Survey

Location:  Painswick, Vicarage Street
Room name:  Friends Meeting House – Meeting Room (and “School Room” upstairs)
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

No formal policy.  Happy to consider making available for workshops, discussion groups or similar, provided not inconsistent with aims of Quakerism and a house in the middle of Painswick.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Meeting Room:  Rectangular, approx:  7m x 8m; 4 m high.

School Room:  Square, approx:  5m x 5m; 2m high



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Meeting Room:  Simple, light and airy.  School Room similar.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Meeting Room: 4 ceiling bulb lights, no curtains or blackout.

School Room: 2 ceiling bulb lights, light weight curtains thus no blackout.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Electric convector heaters (need to be switched on ahead of time)



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Meeting Room:  11 benches seating 4-6; 1 table

School Room:  approx 10 chairs; 1 large table




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Ladies wc upstairs; Gents wc outside.




	8.  Parking:  

Please indicate what parking arrangements are available

None on site and very limited nearby in Vicarage Street.  About 500 metres from Stamages Lane Car Park.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.  May use own equipment.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Limited facilities capable of providing light refreshments (teas/coffees etc).  No fridge or cooker.  3 dozen cups/saucers and half a dozen glasses.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Very limited – entrance lobby.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Entry ramp (removable)


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None




	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

0%

0%

Not available
Afternoons

0%

0%

10%

Evenings

0%

0%

0%

Figures are indicative only: 



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None




Name of person completing pro-forma:   Paul Castle
Date:  8 August 2008
Meeting Rooms Survey

Location:  Painswick, Golf Course Road
Room name:  Golf Club – Bar/Restaurant

	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Available to members of the public and members.  Non-members would be expected to pay a fee for “sole” use.  Bookings would need to be made in advance especially during golf season.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Overall T shape.  Lounge area:  m x m;  Bar area:  m x m;  Restaurant area:  m x m.

There is also a smaller area m x m on the ground floor that could be used for smaller gatherings.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Good


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Concealed strip lights, good visibility.

Darkness could possibly be attained as most widows have curtains.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Central heating (oil) radiators throughout whole area.

No air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Typically:

Comfortable armchairs () and sofas () in lounge area.

About xx dining tables and xx chairs in the dining area, but can extend and accommodate more.

Tables () and chairs () in bar area.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Ladies ()and Gents (1 cubicle and 2 urinals) on upper floor.

Ladies () and Gents (2 cubicles and 3 urinals) on lower floor.

Also Disabled toilet on upper floor.




	8.  Parking:  

Please indicate what parking arrangements are available

Parking on upper level for 5 cars and 2 disabled.  Also some reserved spaces could be used on certain occasions.

Parking for some 30+ cars on lower level.

Parking adjacent to clubhouse also available.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Users would generally bring their own.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Fully staffed bar/restaurant with all glasses, crockery and cutlery.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

Fully stocked and staffed bar.  

Licensing hours 11am – 11pm (Sun-Thur) and 11am to 1am (Fri – Sat).


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Small foyer on upper and lower levels.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Ladies and Gents changing rooms on lower level for coats etc.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Wheelchair access on upper level, together with toilets.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Staff, Entertainment licence both available.

Patio doors from restaurant and lounge area open out onto a balcony which could be used as an outside seating area during summer months.

Golf course can be used by visitors by paying a Green Fee for the day (at the clubhouse).



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Open from 11am

40%
Open from 11am

40-60%
Open from 11am

Sunday lunch time

80-100%
Afternoons

Depending on golf fixtures

5-8pm: 50%
to 2.30pm

40-60%
Usually close following lunches

about 4.30pm
Evenings

Occasional social events.

But Friday evenings 8pm-1am:  100%
Depending on functions booked.  Private parties, otherwise quiet.
Usually closed if no functions booked


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None at present.



Name of person completing pro-forma:   Ann Smith
Date:  2 September 2008
Meeting Rooms Survey

Location:  Painswick, Stroud Road
Room name:  Library – Main Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Available when not in use as a library.



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Appoximately: 23ft x 77ft; 11ft 6in high.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Very poor decorative state.  Carpet OK.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

23 fluorescent strip lights.  Good effectiveness.  Large windows for daylight.

Light weight curtains do not provide darkness during daylight.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas central heating – effective.

No air-conditioning.  Opening windows has not been necessary for ventilation in hot weather.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Limited:  Tables (2) and Chairs (about 12).




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 WC



	8.  Parking:  

Please indicate what parking arrangements are available

None at library building itself.  Stamages Lane car park close by.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Kitchen with kettle, microwave, fridge and sink.  Minimal crockery.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Corridor leading to library area.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Level access to library area.  No disabled access to toilet.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.

0

	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Library 60%

Library 100%

0%

Afternoons

Library 40%

0%

75%

Evenings

Library 20%

0%

0%



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Potentially part of the Gateway Project.




Name of person completing pro-forma:  Kath Pritchard.
Date: 3 February 2009
Meeting Rooms Survey

Location:  Painswick, Stroud Road
Room name:  Library Meeting Room (upper floor).
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Yes.  Restricted to 40 people.  No dancing..



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Appoximately: 22ft x 28ft; 13ft high (beams across).



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Adequate decorative state.  Last decorated quite a while ago.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

6 fluorescent strip lights.  Good effectiveness.  Large windows for daylight.

Blinds on only some windows.  Do not provide darkness during daylight.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas central heating – effective.

No air-conditioning.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Tables (8 – of which 3 are smaller card tables).

Chairs (about 50).




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 WC upstairs.


	8.  Parking:  

Please indicate what parking arrangements are available

None at library building itself.  Stamages Lane car park close by.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Kitchen:  17ft x 8ft.

Kettle and sink.  Crockery: about 3 dozen cups/saucers and plates.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Small entrance area.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

No.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Piano.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Exhibitions during summer, otherwise little used two evenings a week.
Week-days

Saturdays

Sundays

Mornings

20%
20%
20%
Afternoons

20%
20%
20%
Evenings

50%
20%
20%


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Potentially part of the Gateway Project.




Name of person completing pro-forma:  Kath Pritchard.
Date: 3 February 2009
Meeting Rooms Survey

Location:  Painswick, Bisley Street
Room name:  Painswick Centre – Main Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available, not time restrictions



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Floor area 15m x 9m; Raised platform at rear 3m x 9m; and fully equipped stage area at front end 6m x 9m.

Open timber framed ceiling; eaves 4.8m ridge 9.6m.

Can seat up to 200 persons, theatre layout; or about 100 for dining layout.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Arts and Crafts barn style.  Timber roof/ceiling.  Block or ply-clad walls painted cream/light green (2005).  Wood strip sports/dance floor.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Multifunction lighting.  Blackout curtains.  Dimmable lighting for roof and hall and special effects.  Comprehensive stage lighting facility.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas fired hot water heating via fan boosted convector heaters.  Hot air curtains at entrance doors.  Effective in cold weather after warming up time since heat rises into large roof area.  
No air conditioning.  Some openable doors and windows.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

150 stackable plastic chairs.

8 foldable tables 2m x 1.2m; 4 tables 1.2m x 1.2m; and 15 narrow tables 1.2m long.  Additional table available.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Disabled toilet plus separate ladies (2 cubicles) and mens (urinal and 1 cubical).  High quality, new in 200x


	8.  Parking:  

Please indicate what parking arrangements are available

Shared parking with other Centre users, on ‘first come’ basis.  Up to 26 spaces available (8 have priority users during business hours).



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Roll down projector screen.

Stage lighting.

Sound system available by arrangement with Painswick Players.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Kitchen 5.2m x 3.3m

Crockery including teapots, glasses

Sink, glasses washer, fridge, cooker with fan hood, worktops



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

Bar 3m x 3.3m; with keg ales, wines, etc.  Licensed for the sale of alcohol under supervision only.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

No foyer facilities


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited short term storage facilities by arrangement.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Ramp access to building for wheelchairs.

Disabled toilets



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Extensive entertainments license.

Badminton facilities.

Help with setting up, clearing away, cleaning and decorating available at separate charge.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

15%

            ╖

            ║
            ╖

            ║
Afternoons

22%

            ╟  13%
            ║
            ╟  10%
            ║
Evenings

13%

            ╜
            ╜


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Planned, but funding not in place:

· Secondary glazing

· Enternal foyer with cloakroom

· New bar

Wish list:

· Enlarged kitchen

· Relocated bar

· Internal area for storage of chairs and tables




Name of person completing pro-forma:  David Allott
Date:  19 August 2008
Meeting Rooms Survey

Location:  Painswick, Bisley Street
Room name:  Painswick Centre – Cotswold Room
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available; no restrictions.  On first floor with stairlift.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Rectangular: 10.3m x 5.2m + fireplace recess 3m x 1.5m; ceiling height 3.4m.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Arts and Crafts style, timber roof arches.  Light cream painted ceiling and walls – about 3 years ago.  With picture rails.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Central light fitting plus three bays of dimmable down-lighter spotlights.
Curtains and blinds for about 70% light exclusion but not complete darkness.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas warm air heater, plus top up electric panels.  Effective in cold weather.

Several openable windows, no air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Basic: 48 upholstered metal chairs with arms.  

Four foldable tables.  Extra chairs and tables available. 

Seats up to 50 in rows.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

One unisex toilet available on same floor.  
On floor below, another unisex toilet plus Gents with urinal and one cubicle.



	8.  Parking:  

Please indicate what parking arrangements are available

Shared parking with other Centre users, on a ‘first come’ basis.  Up to 26 spaces available (8 have priority users during business hours).



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No presentational equipment except flipchart easel available.

Users encouraged to bring their own equipment..



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Kitchen available with adjacent, separately hireable ‘Green Room’. 

Crockery, glasses

Washing up sink, water urn, electric kettle, cooker and fridge.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Stairlift from ground floor.  But steps at front door.  No wheelchair access.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Picture rails



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

34%

            ╖

            ║
            ╖

            ║
Afternoons

9%

            ╟  10%
            ║
            ╟  10%
            ║
Evenings

13%

            ╜
            ╜


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Imminent (with grant funding):

· More roof insulation and secondary glazing to reduce heat loss/draughts

· Improved heating with sophisticated controls.
· Blackout blinds.
Planned by funding not in place:

· Updated downstairs toilets

· Wheelchair access

Wish list:

· Projector and screen for computer images




Name of person completing pro-forma:  David Allott
Date:  19 August 2008
Meeting Rooms Survey

Location:  Painswick, Bisley Street
Room name:  Painswick Centre – Green Room
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available; no restrictions.  Has adjacent kitchen.  Often used in conjunction with Cotswold Room



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Floor area: 6.5m x 5.2m; ceiling height 2.4m.

With 3.6m x 3.4m kitchen adjacent.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Arts and Crafts style, with picture rails.  Decorated cream, with light green woodwork (200x).  Carpeted in Green Room and vinyl in kitchen.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Fluorescent strip lighting.  

Ordinary curtains only, capable of approx 70% light exclusion on sunny day.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas fire effectively heats room after warm up period.

Openable windows, no air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Boardroom table for 12 with upholstered chairs.  Additional round or rectangular tables and extra chairs available on request.  

Seats up to 26 at tables or about 35 theatre style.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

One unisex toilet available on same floor.  
On floor below, another unisex toilet in addition to gents with urinal and one cubicle.



	8.  Parking:  

Please indicate what parking arrangements are available

Shared parking with other Centre users, on a ‘first come’ basis.  Up to 26 spaces available (8 have priority users during business hours).



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No presentational equipment except flipchart easel available.

Users may bring and use own equipment by prior arrangement.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Crockery, glasses

Washing up sink, water urn, electric kettle, cooker and fridge.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited cupboard space in kitchen




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Stairlift from ground floor.  But steps not wheelchair ramp to outside.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Picture rails



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

6%

            ╖

            ║
            ╖

            ║
Afternoons

2%

            ╟  6%
            ║
            ╟  6%
            ║
Evenings

25%

            ╜
            ╜


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Imminent (with grant funding):

· More roof insulation and secondary glazing to reduce heat loss/draughts

· Improved heating with radiators and sophisticated controls.

Planned by funding not in place:

· Blackout blinds

· Updated downstairs toilets

· Wheelchair access

Wish list:

· Projector and screen for computer images




Name of person completing pro-forma:  David Allott
Date:  19 August 2008
Meeting Rooms Survey

Location:  Painswick, Bisley Street
Room name:  Painswick Centre – Skittle Alley
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available.

Bar by arrangement wit Centre.  Licensed for sale of alcohol under supervision only.

Skittles and balls available.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Long rectangle: 3m x 25m, with lounge area; ceiling height 2.3m.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Decorated light cream in 200x.  Carpeted.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Strip lighting.  

No windows, so could be used for slide shows.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Electric storage heaters, plus radiators. 
No air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

10 Wooden cafe/bar tables with 9 upholstered chairs plus 3 benches and 7 bar stools.  More available if requested.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Separate unisex toilet plus access to Main Hall’s female toilets (2 cubicles).  First quality, new in 200x


	8.  Parking:  

Please indicate what parking arrangements are available

Shared parking with other Centre users, on a ‘first come’ basis.  Up to 26 spaces available (8 have priority users during business hours).



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No presentational equipment except flipchart easel available.

Users may bring own equipment by prior arrangement.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Glasses, sink, fridge.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

Small bar with Keg ale facilities.  Alcohol sold only under supervision.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Small entrance lobby with coat hooks.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

No storage facilities.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Steps, not ramp, at entrance..



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Skittles equipment provided


	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

0%

            ╖

            ║
            ╖

            ║
Afternoons

0%

            ╟  0%
            ║
            ╟  0%
            ║
Evenings

6.5%

            ╜
            ╜


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Planned by funding not in place:

· Upgrade to hot water radiators
Wish list:

· Improved ventilation



Name of person completing pro-forma:  David Allott
Date:  19 August 2008
Meeting Rooms Survey

Location:  Painswick, Recreation Ground
Room name:  Recreation Ground Pavilion 
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Can be considered for use by the public, sports teams etc upon application to the Parish Council.



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Floor space 30 foot by 20 foot, Ceiling Height 12 feet.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Painted in bright colours and appealing to the youngster.  Last decorated 2006.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Spot lights, not appropriate for slide shows etc.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Effective gas central heating with radiators controlled by thermostat.   



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

3 x Sofa, 25 Chairs and adequate table seating for 20.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 Male, 1 Female



	8.  Parking:  

Please indicate what parking arrangements are available

No Parking available.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Not a suitable venue for presentations.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Small Kitchen with 1 sink, electric cooker, limited crockery.  Fridge and freezer. No glasses.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No bar facilities.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Small foyer.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Very poor access due to limitations of location.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

TV, Games, Pool Table. 



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

0%

0%

0%

Afternoons

0%

0%

0%

Evenings

15%

0%

25%



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

The Parish Council is working to improve usage of the facility for Children’s Parties and other Youth activities.




Name of person completing pro-forma:  Roy Balgobin
Date: 8 August 2008
Meeting Rooms Survey

Location:  Painswick, Stroud Road
Room name:  Richmond Painswick – Auditorium
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

No.  Limited availability for clubs/societies on an ad hoc basis, when available.  We are not able to host regular meetings, etc.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Rectangular room with pitched ceiling.  Approx 10m x 5m.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Newly built and opened August 2007.  Oak flooring and exposed oak beams.  Roof lights and windows to one side (with blinds).  Wheelchair store area.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Various ceiling and spot lights, some of which are adjustable.

Partial black-out can be achieved with blinds and curtains.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Under floor heating.

Ceiling fans, French doors and roof windows.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

A variety of tables and chairs are available, all upholstered.  

Tables – round square, rectangular.

Chairs – upright or tub chairs.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 male,  1 female,  1 disabled.



	8.  Parking:  

Please indicate what parking arrangements are available

Limited parking available on site in visitor parking area  (approx 10 spaces)..


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Limited a.v. equipment available – OHP/data projector/screens.

PA system with microphone.

Small stage (approx 6ft square).

All items freestanding.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Not applicable.  Catering can be arranged as required.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

Bar available and alcoholic refreshments can be served in auditorium.  Licensed to 11pm.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Limited foyer facilities outside auditorium.  Large main entrance foyer.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited facilities available in connection with an event/function.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Level access.  Wheelchairs available.

Audio loop in place..


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Staff available to assist.  Full hospitality service available..



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

See below
See below
See below
Afternoons

See below
See below
See below
Evenings

See below
See below
See below
Varied depending on residents’ activities..


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None planned.



Name of person completing pro-forma:   Susie Oakley, Village Manager
Date:  9 September 2008
Meeting Rooms Survey

Location:  Painswick, Gloucester Road
Room name:  Rococo Garden – The Bothy
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally not in the evenings.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

15m x 3m.  Lean-to.  Very old.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Recently restored to original state of an old gardener’s tool shed.  So rustic.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Low energy lighting.

Slide shows can be shown as ambient light levels are low due to small windows.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Wood burning stock.  Lack of good insulation makes the room hard to heat.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Large solid farmhouse style table to seat 10.  Solid wood chairs made to traditional pattern.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

2 ladies cubicles.  1 mens urinal & 1 cubicle.  1 disabled toilet.  All shared with Garden visitors.



	8.  Parking:  

Please indicate what parking arrangements are available

Plenty and free.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None available.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

On site restaurant.  No self-catering.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

As above.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

On level.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Access to Rococo Garden.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

10%

10%

10%
Afternoons

10%

10%

10%

Evenings

-
-
-
This is very concentrated, when the Garden uses it for Harvest Festival.


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

-



Name of person completing pro-forma:   Paul Moir
Date:  22 August 2008
Meeting Rooms Survey

Location:  Painswick, Gloucester Road 
Room name:  Rococo Garden – The Orangery
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally not in the evenings.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

18m x 6m.  Glazed structure.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Stark.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Overhead strip lighting.  Prone to glare when sunny.

Cannot be blacked out.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Very poor.  Cold in winter, hot in summer.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Round and trestle foldaway tables.  80 stackable chairs.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

2 ladies cubicles.  1 mens urinal & 1 cubicle.  1 disabled toilet.  All shared with Garden visitors.



	8.  Parking:  

Please indicate what parking arrangements are available

Free.  Plentiful.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No equipment available.  Hirers to provide own.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Only through associated restaurant.  No self-catering or third party caterers allowed.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

As above.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Minimal.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Level ground.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Access to Rococo Garden.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

20%

40%

5%
Afternoons

20%

40%

5%

Evenings

1%

1%

-
Above figures are for paid bookings.

When not in use, always open to visitors as an information room. 



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Would like to improve heating and cooling when funds allow.



Name of person completing pro-forma:   Paul Moir
Date:  22 August 2008
Meeting Rooms Survey

Location:  Painswick, New Street 

Room name:  St. Mary’s Church of England Church
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Available by agreement with the Vicar / Churchwardens when the building is not in use for Religious services, funerals , weddings , choir etc and available only for events considered suitable to be held in a place of worship. 



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Large, although has fixed pews, so not very flexible.  Very high ceiling.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

White walls, but many stained glass windows.  Decorated 20 years ago.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

High roof lighting and roof spot lights.  Some strip lights in north aisle.  Better lighting in Chancel and Sanctuary.  Spot lights in St. Peter’s chapel.

No black outs available.  


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

New heating boilers installed in 2007 and hot air blower over main door.  Heating is adequate, but may not be enough in really cold weather.

No air conditioning.  



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

The Church can seat 300 on wooden pews, wooden chairs and stacking chairs.

4 collapsible tables, good condition.  3 small wooden tables.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

1 Toilet available in emergency.



	8.  Parking:  

Please indicate what parking arrangements are available

No parking nearby. Can drop off equipment by the Village stocks.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Microphones and music system available.  

Projector and screen for Power Point etc can be made available.

Excellent staging is stored in the building and can be made available.

Users can bring their own equipment.

Piano and Organ available.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

No facilities available.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No facilities available.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Porch with 2 doors out to Churchyard suitable for table .(to collect money etc).


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Small ramp to cover shallow step from Churchyard into Porch. Gentle ramp down into Church building.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

20%

100%

Afternoons

25%

Evenings

Varies so much from one week to the next.



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Staging to be stored permanently at back of Church.

New Lighting System (at discussion stage)

Removal of front 2 pews to create more space for Concerts, weddings etc (at discussion stage)

New door curtains and new carpets (at discussion stage)




Name of person completing pro-forma:  Mrs Frankie Marsh (Churchwarden)
Date:  August 27th 2008
Meeting Rooms Survey

Location:  Painswick, New Street 
Room name:  St. Mary’s Church Rooms – Main room, Small room and shared kitchen/toilets
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally both rooms are available for public hire on all days of the week except Sundays when it is essentially fully booked for church purposes.  The main and small rooms can be hired independently or together.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Both meeting rooms are rectangular with ceilings of approx 5 metres.  The main room is about 14 metres long by 8 metres wide.  The small room is about 6 metres long by 5 metres wide.



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Approx 10 years old – in reasonable condition decoration wise


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Both rooms are lit by fluorescent tubes.  Both rooms have curtains – for black out  if slide shows or similar are needed


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

There are two gas heaters in the main room and one in the small room. They can be controlled by the hall user.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

There are 10 Go-Pak tables and about 75 stacking plastic chairs available.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

One male and one female.



	8.  Parking:  

Please indicate what parking arrangements are available

The rear entrance to the rooms has a small private parking area for two or three cars which can be accessed from the public village car park next door.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None available with the rooms.  If needed screens projectors etc can be hired or borrowed from contacts in Painswick.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

All kitchen facilities listed above plus a catering oven, a microwave and sinks with hot water are available. Comprehensive range of crockery and cutlery available,


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No bar facilities. No objection to obtaining an alcohol licence for special occasions. 


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Small foyer in churchyard entrance for coasts etc.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Very limited within the rooms themselves but some storage is available in a basement (accessed from outside the building).



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Disabled access  (i.e wheel chair or similar) is straightforward for the church yard entrance but the entrance from the car park involves some steep steps and is hence more difficult.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Table tennis table can be provided


	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

25%

Low

100%

Afternoons

25%

Low

Evenings

25%

Low

100%



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

The Painswick Gateway Project is negotiating to take over the rooms along with the adjacent library facilities.



Name of person completing pro-forma:  David Bishop
Date:  24 August 2008

Meeting Rooms Survey

Location:  Painswick, Victoria Square 

Room name:  Town Hall – Lower Hall  

	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Hall available from 9am to 11pm



	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Floor Area 48 feet by 18 feet, Ceiling Height 25 feet. 



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Moderate State of decoration, last decorated in 2001.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Strip Lighting, also blackout curtains.



	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas Heaters very effective in cold weather.  No air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

60 Seats of various makes, all serviceable.

Various Foldaway Tables, to accommodate seating for 40.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature.

1 Male Toilet (4 urinals, I cubicle) 1 Female Toilet (2 x cubicle) 



	8.  Parking:  

Please indicate what parking arrangements are available

Parking for up to eight vehicles at the rear of the building, also limited parking in front of the Town Hall, 200 metres from large public car par.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Overhead Projector and Stand available, wall hanging projection screen.  Built in Microphone system available.  Performing Rights Licence for music.  Will allow use of own equipment.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

60 sets of crockery including wine glasses.  2 sinks, microwave oven, gas cooker, fridge.

License for the cooking of raw foods on site.  Serving hatch into the main hall.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No bar facilities.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Very limited corridor space.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited storage space, will be able to provide for regular users.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Ramp access from the rear of the Town Hall and ramp access into the Lower Hall.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Entertainment License, picture rails.




	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

60%

10%

10%

Afternoons

60%

10%

10%

Evenings

60%

10%

10%



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

It is intended to upgrade the Heating System. 

Redecoration.




Name of person completing pro-forma:  Roy Balgobin
Date: 8th August 2008
Meeting Rooms Survey

Location:  Painswick, Victoria Square
Room name:  Town Hall – Upper Hall  

	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Hall available from 9am to 11pm.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Floor Area 48 feet by 18 feet, Ceiling Height 25 feet. 



	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Moderate State of decoration, last decorated in 2006.



	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Strip Lighting.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Gas Heater very effective in cold weather.  No air conditioning.



	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

60 Seats of various makes, all serviceable.

Various Foldaway Tables, to accommodate seating for 40.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature.

1 Male Toilet (4 urinals, I cubicle) 1 Female Toilet (2 x cubicle) 



	8.  Parking:  

Please indicate what parking arrangements are available

Parking for up to eight vehicles at the rear of the building, also limited parking in front of the Town Hall, 200 metres from large public car par.



	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Overhead Projector and Stand available. 



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

60 sets of crockery including wine glasses.  2 sinks, microwave oven, gas cooker, fridge.

License for the cooking of raw foods on site.  Serving hatch into the main hall.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No bar facilities.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

No Foyer Space.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited storage space, will be able to provide for regular users.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Ramp access from the rear of the Town Hall and Chair Lift to the Upper Hall.



	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Entertainment License, picture rails.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

60%

10%

10%

Afternoons

60%

10%

10%

Evenings

60%

10%

10%



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None.



Name of person completing pro-forma:  Roy Balgobin
Date: 8 August 2008
Meeting Rooms Survey

Location:  Sheepscombe
Room name:  St John the Apostle Church
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Generally available by arrangement with the Churchwardens..


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Rectangular 39ft x 34 ft – 1226 sq ft

Ceiling height 60 ft +.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Good/clean.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Electric spot lights.

Darkness not possible in the day.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Electric.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Pews for 100 people.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

WC with wheelchair access and facilities.



	8.  Parking:  

Please indicate what parking arrangements are available

Limited parking – Village Hall car park nearby.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.


	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

By Christmas 2008.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

By South door (level) and WC with disabled facilities adjoining.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Thursday 2 hours
2 hours
Afternoons

Evenings



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Kitchen/Servery due for completion December 2008.



Name of person completing pro-forma:   Malcolm Barlow, Churchwarden
Date:  31 August 2008
Meeting Rooms Survey

Location:  Sheepscombe 
Room name:  Sheepscombe Village Hall – Main Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Available for public or private hire.

All music to stop at midnight.  Premises to be vacated by 01.00 Fridays and Saturday evenings and by midnight on Sunday to Thursdays.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Main hall: rectangular 9.7m x 8.2m.

Lobby: L shaped 9.7m x 4.8m at greatest extent; kitchen: rectangular 6.3m x 3m.

Ceiling height variable, approx 4m.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Emulsion painted walls.  Condition good.  Last decorated 2 years ago.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Fluorescent ceiling lights plus, in the main hall wall lights with fader control.

Not possible to block out natural light.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Wall radiators by time controlled oil fired boiler.  The system is effective throughout the year.  

There is no forced ventilation or air conditioning.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Stackable tubular steel and plastic seats for 95.

Folding tables, some aluminium or formica tops others wood.

Sections of portable stage used as 3/4m square tables (28  1/2m  high).




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

Access from Main Hall:  Ladies: 2 cubicles.  Gents: 1 cubical and 2 urinals.  Hot and cold water, paper towels.  Disabled toilet access from lobby.




	8.  Parking:  

Please indicate what parking arrangements are available

The hall has its own car park with ample space.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

No projection available.  Wall used as a screen.

Hall equipped with loop audio system.

Sectional portable stage (15 sq m at 1/4m high, 5 sq m x 1/3m high), ramp and steps available.

4  500w remote control overhead stage lamps.

No audio equipment for recorded music but 45A wall socket

Piano (good condition).



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Oven, hob, plate warmer, continuous water boiler, dishwasher, fridge (also fridge in lobby).  Equipment of commercial standard, very good condition.

Serving counter to main hall with power operated shutter.

Crockery for 110; glasses 110.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

No fitted bar facilities, but can be set up in lobby.  Subject to approval of Premises Supervisor.  Hirers may run their own bar.


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Lobby, leading to Main Hall and kitchen and disabled toilet.
Fridge, sink and glasses storage.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Very limited – access by retractable loft stairs.   Downstairs storage used for tables, chairs and stage.



	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Level.  All areas except storage areas over the toilets (see above).


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

Space for a marquee.  

Grassed area with children’s play equipment.

The hall has a premises license issued by Stroud District Council under the 2003 Act.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

59%

30%

20%
Afternoons

19%

46%

25%

Evenings

53%
40%
0%


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Wish to extend storage area.  Preliminary plans prepared



Name of person completing pro-forma:   Brian McCarthy
Date:  2 September  2008
Meeting Rooms Survey

Location:  Cranham
Room name:  St James the Great Church
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Hire subject to Churchwarden and PCC approval.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Smallish Church, fixed pews seating approx 90.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

Good.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Adequate lighting, blackout not possible.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

Effective heating system for Church building.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

Church pews, seating approximately 90.



	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

None.



	8.  Parking:  

Please indicate what parking arrangements are available

None, other than in lane outside Church.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

Sound system available.  CD and tape playing facility available.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

None.



	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

None.



	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

None.



	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

None.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

None.  (Access easy with wheelchair).


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.




	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Afternoons

Evenings

Church in use on Tuesday mornings and early Friday evening, plus Sunday mornings and evenings.  Subject also to school services, funerals and weddings.


	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

None approved by PCC as at 25/8/08.



Name of person completing pro-forma:   P R Stick, Churchwarden
Date:  25 August 2008
Meeting Rooms Survey

Location:  Pitchcombe 
Room name:  Pitchcombe Village Hall
	1.  Publicly availability:  

Please indicate whether room is generally available for public hire, whether there are any time or other restrictions on its use.

Time: 9.00am – midnight.

Organiser to be over age of 21 years.


	2.  Room size:  

Please indicate floor area and shape, and ceiling height.

Rectangular,  15m x 4.5m,  height 5m.


	3.  Appearance:  

Please describe the decorative state of the room (e.g. style and when last decorated).

In good condition – plain white emulsion with pictures hung on walls.


	4.  Lighting:  

Please describe the nature of artificial lighting and its effectiveness.  Please also describe whether darkness can be created during the day e.g. for slide shows etc and its effectiveness.

Spotlights with dimmers.

Curtains may be drawn during day, but still let in some light.


	5.  Heating:  

Please describe the room heating arrangements and their effectiveness in cold weather.  Please also comment on any ventilation or air conditioning available and its effectiveness.

2 night storage heaters and 9 low temperature radiators.  In very cold weather needs a boost with a blower heater.


	6.  Seating and Tables:  

Please describe how many seats are available, and indicate their style (eg wood/foldaway/small/benches/etc) and quality.  And similarly for tables.

60 comfortable stacking chairs which are to be recovered shortly.  Also some other chairs can be used.  75 people can be seated at a maximum.




	7.  Toilet facilities:  

Please indicate the number of toilets available and their nature

2 toilets – ladies/disabled and gents.



	8.  Parking:  

Please indicate what parking arrangements are available

Car park available for at least 30 cars.  More can be parked in the drive.


	9.  Presentation facilities:  

Please describe what presentation equipment is available.  Presentation facilities include: projectors for slides and/or film and/or computer images, screens, microphones and audio equipment (including for recorded music), staging and special lighting for staging, etc.  Please also indicate its effectiveness, and whether users are allowed to bring and use their own equipment.

None.



	10.  Kitchen facilities:  

Please describe what kitchen facilities are available.  Eg crockery / glasses / washing up / fridge & freezer / cooking.

Good kitchen with range cooker, fridge, 3 electric kettles, electric urn and microwave.


	11.  Bar facilities:  

Please describe what bar facilities are available and any restrictions.

We do not have a license..


	12.  Foyer facilities:

Please describe what foyer facilities are available (outside the meeting room itself)

Porch and space for coat hanging etc outside the toilets.


	13.  Storage facilities:  

Please describe what storage facilities are available for users.  

Limited storage available for users, already used by playgroup and music group.




	14.  Disabled access:  

Please describe what disabled access arrangements there are.

Disabled toilet and sloping access from car park.


	15.  Other facilities:

Please describe any other facilities or features available at the meeting room.  This might include staff on site, sports equipment, entertainments license, picture rails, etc

None.



	16.  Occupancy levels

Please indicate occupancy levels (ie % of time used)

Week-days

Saturdays

Sundays

Mornings

Afternoons

Evenings

Varies by the week



	17.  Changes planned:

Please indicate any changes or improvements planned and their status (e.g. wish list, planned but no funding, etc).  Exclude general maintenance.

Drive to car park is to be resurfaced.

New work surface and heating cabinet to be provided for the kitchen.

Chairs to be recovered.



Name of person completing pro-forma:   Dr Rosemary Jones
Date:  1 September  2008
--o0o--
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